NORWICH
City Council

Licensing sub committee

Date: Monday, 15 September 2025
Time: 14:30
Venue: Council chamber City Hall, St Peters Street, Norwich, NR2 1NH

Pre-meeting briefing for members of the committee only
30 minutes before the start of the meeting

Committee members: For further information please
, contact:
Councillors:
Committee officer: Robert Carmichael
Lawes t: 01603 989379
Padda e:
Stutely democraticservices@norwich.gov.uk

Democratic services
City Hall

Norwich

NR2 1NH

www.nhorwich.gov.uk

Information for members of the public
Members of the public and the media have the right to attend meetings of full
council, the cabinet and committees except where confidential information or
exempt information is likely to be disclosed, and the meeting is therefore held in
private.

For information about attending or speaking at meetings, please contact the
committee officer above or refer to the council’s website.

IN 4\
\V TRAN

communication for all

If you would like this agenda in an alternative format, such as a larger or smaller
font, audio or Braille, or in a different language, please contact the committee
officer above.
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Agenda
Page nos

Election of Chair
To Elect a Chair for the Sub-Committee Hearing.
Apologies
To receive apologies for absence
Declarations of interest
(Please note that it is the responsibility of individual members to

declare an interest prior to the item if they arrive late for the
meeting)

Application for a Premesis License for Norwich Unity Hub, 5-42
Carrow House, 301 King Street, Norwich, NR1 2TG

Purpose: To consider the application for a Premesis Licence for

Norwich Unity Hub, Carrow House, 301 King Street, Norwich,

NR1 2TG.

Licensing Committee, Sub-committee Procedure 43 - 46

EXEMPT ITEMS:

(During consideration of these items the meeting is not likely to be open to the press
and the public.)

To consider whether the press and public should be excluded from the meeting
during consideration of an agenda item on the grounds that it involves the likely
disclosure of exempt information as specified in Part 1 of Schedule 12 A of the Local
Government Act 1972 or it being confidential for the purposes of Section 100A(2) of
that Act.

In each case, members are asked to decide whether, in all circumstances, the public
interest in maintaining the exemption (and discussing the matter in private)
outweighs the public interest in disclosing the information.

Page nos
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Date of publication: Friday, 05 September 2025
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NORWICH
City Council

Committee name: Licensing Sub- Committee
Committee date: 15/09/2025

Report title: Consideration of an application for a premises licence for
Norwich Unity Hub, Carrow House, 301 King Street, Norwich, NR1 2TG

Portfolio: Councillor Giles, Cabinet member for planning and regulatory
services

Report from:  Head of planning and regulatory services
Wards: Lakenham
OPEN PUBLIC ITEM

Purpose

To consider the application for a premises Licence under the Licensing Act 2003
for Norwich Unity Hub, Carrow House, 301 King Street Norwich NR1 2TG.

Recommendation:

That the members of the Licensing sub-committee determine the application for a
premises licence for Norwich Unity Hub, Carrow House, 301 King Street, Norwich
NR1 2TG in accordance with the Licensing Act 2003 and subsequent regulations,
the guidance issued under Section 182 of the Licensing Act 2003 and Norwich City
Council’'s Statement of Licensing Policy

Policy framework
The council has five corporate priorities, which are:
e A prosperous Norwich.
e Afairer Norwich.
e Aclimate responsive Norwich.
e A future-proof Norwich.
e An open and modern council.
This report meets the prosperous Norwich corporate priority

This report helps to meet Statement of Licensing Policy adopted policy of the
Council
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Report details

1.

A premises licence is required under the Licensing Act 2003 (the ‘Act’) for the
sale of alcohol, plays, films, live music, recorded music and dance.

2. The four licensing objectives to be considered when determining the

application, and relevant representations, are:
a. the prevention of crime & disorder,
b. public safety,
c. the prevention of public nuisance, and
d. the protection of children from harm

3. Norwich City Council’s licensing team received an application for a premises
licence for Norwich Unity Hub, Carrow House, 301 King Street Norwich NR1
2TG on 23 July 2025..

4. The applicant is Norwich Unity Hub and the DPS is Daisy Bonham.

5. A copy of the application, including a plan of the premises is attached at
Appendix A and if granted would allow the premises to operate the following
licensable activities:

Licensable Activity Days Times
Sale of Alcohol (on) Everyday 12:00 to 00:00
Provision of Plays Everyday 09:00 to 00:00
Provision of Films Everyday 09:00 to 00:00
Provision of Live Music Everyday 09:00 to 00:00
Provision of Recorded Music | Everyday 09:00 to 00:00
Performances of Dance Everyday 09:00 to 00:00
6. The application has been advertised in accordance with the regulations.

Relevant representations

7.

The responses from the Responsible Authorities are as follows:

e Police — representation received. The applicant has accepted their
conditions (copy attached at Appendix B)
e Public Protection— no representations

e Fire Officer — no representations
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e Planning Officer — no representations

e Area Child Protection Committee — no representations
e Trading Standards — no representations

e Primary Care Trust — no representations

e Local Resident — 2 representations received (copy attached at appendix C)

Summary

8. The following extracts from the guidance issued under Section 182 of the
Licensing Act 2003 may be relevant to this application and assist the Licensing
Sub-Committee:

9. The legislation provides a clear focus on the promotion of four statutory
objectives which must be addressed when licensing functions are undertaken.

10.The licensing objectives are:
a. The prevention of crime and disorder;
b. Public safety;
c. The prevention of public nuisance; and
d. The protection of children from harm.

11.Each objective is of equal importance. There are no other statutory licensing
objectives, so that the promotion of the four objectives is a paramount
consideration at all times.

12.Each application must be considered on its own merits and in accordance with
the licensing authority’s statement of licensing policy; for example, if the
application falls within the scope of a cumulative impact policy.

13.Conditions attached to licences and certificates must be tailored to the
individual type, location and characteristics of the premises and events
concerned. This is essential to avoid the imposition of disproportionate and
overly burdensome conditions on premises where there is no need for such
conditions.

14. Standardised conditions should be avoided and indeed may be unlawful where
they cannot be shown to be appropriate for the promotion of the licensing
objectives in an individual case.

15.The licensing authority may not impose any conditions unless its discretion has
been engaged following receipt of relevant representations and it is satisfied as
a result of a hearing (unless all parties agree a hearing is not necessary) that it
is appropriate to impose conditions to promote one or more of the four
licensing objectives.
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16. It is possible that in some cases no additional conditions will be appropriate to
promote the licensing objectives.

17.The sub-committee is asked to note that it may not modify the conditions or
reject the whole or part of the application merely because it considers it
desirable to do so. It must actually be appropriate in order to promote the
licensing objectives.

Implications
Financial and resources

18. Any decision to reduce or increase resources or alternatively increase income
must be made within the context of the council’s stated priorities, as set out in
its community-led plan “We are Norwich” and budget.

19.There are no proposals in this report that would reduce or increase resource

Legal

20.Human rights considerations:

a. Under the Human Rights Act 1998, it is unlawful for a public authority to
act in a way which is incompatible with a Convention right.

b. Decisions which determine ‘civil rights and obligations must comply with
the requirements of a fair hearing under Article 6 of the European
Convention on Human Rights. Article 6 is relevant to local authority
decision-making in exercising licensing functions.

c. The applicant has been invited to attend the meeting, has been sent a
copy of this report and informed of his right to be legally represented at
the meeting.

Statutory considerations

Consideration Details of any implications and proposed
measures to address:

Equality and diversity No implications, no proposed measures
Health, social and economic No implications, no proposed measures
impact

Crime and disorder

Norfolk Constabulary are a responsible authority
under the legislation, and have been consulted,
no proposed measures

Children and adults safeguarding

Social Services and Children’s Safeguarding
Board are responsible authorities under the
legislation, no proposed measures

Environmental impact

No implications, no proposed measures
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Risk management

Risk Consequence Controls required

Legal Risk of challenge to Consideration of
incorrectly made legislation and application
decision information. Legal advisor

to support members in
making their decision.

Reputational risk to the Problems arise Legal advisor to support
council following a decision to members in making their
grant or if a decision is decision

made incorrectly

Other options considered

21.Having regard to the representation received, the sub-committee are requested
to consider the application, this report and take such steps as it considers
appropriate for the promotion of the licensing objectives. These steps are:

a. To grant the application under the terms and conditions applied;

b. To grant the application with conditions that the sub-committee
considers appropriate for the promotion of the licensing objectives;

c. Torefuse all or part of the licence application.
Reasons for the decision

22.Members of the sub-committee are asked to make a decision at the end of the
hearing after all parties have been given the opportunity to speak.

23.The sub-committee are reminded that full reasons for their decision must be
given as both the applicant and persons making representations have a right of
appeal against that decision to the Magistrates’ Court.

Background papers:
Licensing Act 2003
Revised Guidance issued under section 182 of the Licensing Act 2003

Norwich City Council - Statement of Licensing Policy
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Appendices:
A — Application form

B — Police
C — Local resident representation

Contact officer: Licensing Adviser
Name: Maxine Fuller
Telephone number: 01603 989400

Email address: licensing@norwich.gov.uk

If you would like this agenda in an alternative format,
IN 4\ such as a larger or smaller font, audio or Braille, or in a
V TRAN different language, please contact the committee

communication for all

officer above.
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Norwich For help contact

Application for a premises licence licensingapplications@norwich.gov.uk
) Licensing Act 2003 Telephone: 0344 980 3333

e e e e e e e e e e e s — e e e |

* required information

Section 1 of 21

You can save the form at any time and resume it later. You do not need to be logged in when you resume,

This is the unique reference for this

System reference Not Currently In Use application generated by the system.
. OCH14475 You can p}lt V\:*hat you want here to help you
track applications if you make lots of them. It
is passed to the authority.
Are you an agent acting on behalf of the applicant? Put "no" if you are applying on your own
behalf or on behalf of a business you own or
O Yes (¢ No work for.

Applicant Details ,!ff E ﬁ E V E Elj
* First name |Sarah |

23 JUL 2025
* Family name |King |

* E-mail |' ks ’ LICENSING OFFICE

Main telephone number 1clude country code.

Other telephone number '+~ ...

[] Indicate here if you would prefer not to be contacted by telephone

Are you:
(& Applying as a business or organisation, including as a sole trader A sole trader is a business owned by one
person without any special legal structure.
("  Applying as an individual Applying as an individual means you are

applying so you can be employed, or for
some other personal reason, such as
following a hobby.

Applicant Business

Is your business registered in (& Yes C No Note: completing the Applicant Business
the UK with Companies section is optional in this form.
House?
Registration number CE034483

If your busi i i i it
Business name Norwich Unity Hub re}éistered r?:r'c:el_s bl
VAT hurnbet . Nane | Put "none" if you are not registered for VAT.
Legal status Charity or Association
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Continued from previous page...

Your position in the business |Business Development Manager

Home country United Kingdom

The country where the headquarters of your
business is located.

Registered Address

Address registered with Companies House.

Building number or name |Carr0w House, 301
Street |King Street
District |

City or town iNorwich

County or administrative area |Norfolk

Postcode INR12TG

Country |United Kingdom |
Section 2 of 21

PREMISES DETAILS

I/we, as named in section 1, apply for a premises licence under section 17 of the Licensing Act 2003 for the premises
described in section 2 below (the premises) and I/we are making this application to you as the relevant licensing authority

in accordance with section 12 of the Licensing Act 2003.

Premises Address

Are you able to provide a postal address, OS map reference or description of the premises?

(¢ Address (' OSmap reference C  Description

Postal Address Of Premises

Building number or name |Carrow House
Street I301, King Street
District I

City or town |Norwich

County or administrative area |Norfolk

Postcode |NR1 2TG
Country |U_nited Kingdom

Further Details
Telephone number

Non-domestic rateable

value of premises (£) |246,000
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Section 3 of 21

APPLICATION DETAILS

in what capacity are you applying for the premises licence?
[ Anindividual or individuals

A limited company / limited liability partnership

A partnership (other than limited liability)

An unincorporated association

Other (for example a statutory corporation)

A recognised club

A charity

The proprietor of an educational establishment

A health service body

A person who is registered under part 2 of the Care Standards Act

O OO0XO0O0nO?n»OAOdOd

2000 (c14) in respect of an independent hospital in Wales

A person who is registered under Chapter 2 of Part 1 of the Health and
Social Care Act 2008 in respect of the carrying on of a regulated

L] activity (within the meaning of that Part) in an independent hospital in
England

[] The chief officer of police of a police force in England and Wales

Section 4 of 21

NON INDIVIDUAL APPLICANTS

Provide name and registered address of applicant in full. Where appropriate give any registered number. In the case of a
partnership or other joint venture (other than a body corporate), give the name and address of each party concerned.

Non Individual Applicant's Name

Name INorwich Unity Hub |

Details

Registered number (where

applicable) !1206014 ‘

Description of applicant (for example partnership, company, unincorporated association etc)

Norwich Unity Hub in a Charitable Incorporated Organisation, currently lease holder of Norwich City Council's Carrow House
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Continued from previous page...

Address

Building number or name |Carrow House, 301 |

Street IKing Street |

District l |

City or town |Norwich J
|

County or administrative area |Norfolk

Postcode |NR1 2TG

Country lUnited Kingdom J
Contact Details

E-mail

Telephone number

Other telephone number

* Date of birth

Documents that demonstrate entitlement to

* Nationality [ | work in the UK

Add another applicant |

Section 5 of 21

OPERATING SCHEDULE

When do you want the

premises licence to start? gl |/|10 | /‘ 2025 I

|
dd mm yyyy

If you wish the licence to be

valid only for a limited period, | | / I | l | l
when doyouwantittoend 4, mm yyyy

Provide a general description of the premises

For example the type of premises, its general situation and layout and any other information which could be relevant to the
licensing objectives. Where your application includes off-supplies of alcohol and you intend to provide a place for
consumption of these off- supplies you must include a description of where the place will be and its proximity to the
premises.

Carrow House is the grade |l listed former home of the Colman family. In order to generate income for Norwich Unity Hub
(current custodians) we plan to use the premises for internal and external events, These could include weddings, corporate
and public events, and special occasions.

We will be using the Orangery, Reception room and Garden room and on occasion, the rose garden and car park. When a
bar serving alcohol is used, it is likely to be either in the reception or garden room.

We envisage a maximum 100 attendees to such events, although craft fairs may see larger numbers but more than 1,000 is
unlikely
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Continued from previous page...

If 5,000 or more people are
expected to attend the
premises at any one time,
state the number expected to
attend

Section 6 of 21

PROVISION OF PLAYS

See guidance on regulated entertainment
Will you be providing plays?
(® Yes

D]

No

Standard Days And Timings

MONDAY Give timings in 24 hour clock.
Start End (e.g., 16:00) and only give details for the days
Y — Y S it v
TUESDAY
Start End
Start [:] End [::l
WEDNESDAY
Start End
Start ‘::] End C:]
THURSDAY
Start End
Start I—_—::I End |::l
FRIDAY
Start End
Start :J End ‘:
SATURDAY
Start End
Start [: End E::‘
SUNDAY
Start End
Start ‘j End l:]
Will the performance of a play take place indoors or outdoors or both? Where taking place in a building or other
structure tick as appropriate. Indoors may
"  Indoors ¢ Outdoors (¢ Both include a tent.
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Continued from previous page...

State type of activity to be authorised, if not already stated, and give relevant further details, for example (but not
exclusively) whether or not music will be amplified or unamplified.

It is possible that our venue may be used on occasion for the purpose of plays. They could be amplified but with use of a
sound limiter

State any seasonal variations for performing plays

For example (but not exclusively) where the activity will occur on additional days during the summer months.

N/A

Non standard timings. Where the premises will be used for the performance of a play at different times from those listed in
the column on the left, list below

For example (but not exclusively), where you wish the activity to go on longer on a particular day e.g. Christmas Eve.

N/A

Section 7 of 21

PROVISION OF FILMS

See guidance on regulated entertainment
Will you be providing films?

(& Yes ' No
Standard Days And Timings

MONDAY Give timings in 24 hour clock.
Start End (e.g., 16:00) and only give details forthe? days
o — [ty
TUESDAY
Start End
Start [::] End I:
WEDNESDAY
Start End
Start :j End :]

Page 16 of 46

@ Crown copyright




Continued from previous page...

THURSDAY
Start [09:00 End
Start ! End
FRIDAY
Start End
Start I::j End [::]
SATURDAY
Start End
st [ | md [
SUNDAY
Start End
Start l:] End [:\
Will the exhibition of films take place indoors or outdoors or both? Where taking place in a building or other
structure tick as appropriate. Indoors may
" Indoors (" Outdoors (¢ Both include a tent.

State type of activity to be authorised, if not already stated, and give relevant further details, for example (but not
exclusively) whether or not music will be amplified or unamplified.

It is possible our venue may be used for screening of films/video

State any seasonal variations for the exhibition of film

For example (but not exclusively) where the activity will occur on additional days during the summer months.

N/A

Non standard timings. Where the premises will be used for the exhibition of film at different times from those listed in the
column on the left, list below

For example (but not exclusively), where you wish the activity to go on longer on a particular day e.g. Christmas Eve.

N/A

Section 8 of 21

PROVISION OF INDOOR SPORTING EVENTS

See guidance on regulated entertainment
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Continued from previous page...

Will you be providing indoor sporting events?

" Yes & No

Section 9 of 21

PROVISION OF BOXING OR WRESTLING ENTERTAINMENTS

See guidance on regulated entertainment

Will you be providing boxing or wrestling entertainments?

 Yes ¢ No

Section 10 of 21

PROVISION OF LIVE MUSIC

See guidance on regulated entertainment
Will you be providing live music?

(¢ Yes ' No
Standard Days And Timings

MONDAY Give timings in 24 hour clock,
Start End (e.g., 16:00) and only give details for the days
w ] e [ e e

TUESDAY

WEDNESDAY

THURSDAY

FRIDAY

SATURDAY
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Continued from previous page...

SUNDAY
Start |09:00 End {00:00
Start l End
Will the performance of live music take place indoors or outdoors or both? Where taking place in a building or other
structure tick as appropriate. Indoors may
" Indoors (" Outdoors (¢ Both include a tent.

State type of activity to be authorised, if not already stated, and give relevant further details, for example (but not
exclusively) whether or not music will be amplified or unampilified.

Events could include live music such as a pianist or harpist - unamplified. They could also include live music such as a DJ or
band - amplified but with use of a sound limiter

State any seasonal variations for the performance of live music

For example (but not exclusively) where the activity will occur on additional days during the summer months.

It is possible that we will host more events in the Orangery during the summer season as it is hard to heat during the winter

Non-standard timings. Where the premises will be used for the performance of live music at different times from those listed
in the column on the left, list below

For example (but not exclusively), where you wish the activity to go on longer on a particular day e.g. Christmas Eve.

N/A

Section 11 of 21

PROVISION OF RECORDED MUSIC

See guidance on regulated entertainment
Will you be providing recorded music?

(¢ Yes " No
Standard Days And Timings

MONDAY e
Give timings in 24 hour clock.
Start End (e.g., 16:00) and only give details for the days
of the week when you intend the premises
Start End l::j to be used for the activity.
TUESDAY

Start

oo ]
—
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Continued from previous page...

WEDNESDAY
THURSDAY
start [ ] End | ]
FRIDAY
SATURDAY
SUNDAY

Will the playing of recorded music take place indoors or outdoors or both?  Where taking place in a building or other
structure tick as appropriate. Indoors may
¢ Indoors ¢ Outdoors  Both include a tent.

State type of activity to be authorised, if not already stated, and give relevant further details, for example (but not
exclusively) whether or not music will be amplified or unamplified.

N/A

State any seasonal variations for playing recorded music

For example (but not exclusively) where the activity will occur on additional days during the summer months.

N/A

Non-standard timings. Where the premises will be used for the playing of recorded music at different times from those listed
in the column on the left, list below

For example (but not exclusively), where you wish the activity to go on longer on a particular day e.g. Christmas Eve.

N/A
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Continued from previous page...

Section 12 of 21

See guidance on regulated entertainment
Will you be providing performances of dance?

@ Yes (" No
Standard Days And Timings

MONDAY Give timings in 24 hour clock.
Start End (e.g., 16:00) and only give details for the days
o [ ] B i e
TUESDAY
Start End
Start [::] End [::I
WEDNESDAY
Start End
Start [::] End :j
THURSDAY
Start End
Start l::j End I:]
FRIDAY
Start End
Start Ej End [::]
SATURDAY
Start End
Start [:] End :]
SUNDAY
Start End
Start [: End I::I
Will the performance of dance take place indoors or outdoors or both? Where taking place in a building or other
structure tick as appropriate. Indoors may
C  Indoors ("  Outdoors (& Both include a tent.

State type of activity to be authorised, if not already stated, and give relevant further details, for example (but not
exclusively) whether or not music will be ampilified or unamplified.

It is possible that dance performance may take place at our venue
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Continued from previous page...

State any seasonal variations for the performance of dance

For example (but not exclusively) where the activity will occur on additional days during the summer months.

N/A

Non-standard timings. Where the premises will be used for the performance of dance at different times from those listed in
the column on the left, list below

For example (but not exclusively), where you wish the activity to go on longer on a particular day e.g. Christmas Eve.

N/A

Section 13 of 21

PROVISION OF ANYTHING OF A SIMILAR DESCRIPTION TO LIVE MUSIC, RECORDED MUSIC OR PERFORMANCES OF
DANCE

See guidance on regulated entertainment

Will you be providing anything similar to live music, recorded music or
performances of dance?

C Yes & No

Section 14 of 21

LATE NIGHT REFRESHMENT

Will you be providing late night refreshment?
C Yes & No

Section 15 of 21

SUPPLY OF ALCOHOL

Will you be selling or supplying alcohol?

& Yes . No
Standard Days And Timings

MONDAY o
Give timings in 24 hour clock.
Start End (e.g., 16:00) and only give details for the days
of the week when you intend the premises
Start End l::] to be used for the activity.
TUESDAY

.
—
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Continued from previous page...

WEDNESDAY
Start End
Start End
THURSDAY
Start End
Start [::] End !:
FRIDAY
Start End
Start :j End I:]
SATURDAY
Start End
Start l::] End Ej
SUNDAY
Start End
Start [:] End [__—_—_]
Will the sale of alcohol be for consumption: If the sale of alcohol is for consumption on
the premises select on, if the sale of alcohol
(¢ Onthe premises . Offthepremises ( Both is for consumption away from the premises

select off. If the sale of alcohol is for
consumption on the premises and away
from the premises select both.

State any seasonal variations

For example (but not exclusively) where the activity will occur on additional days during the summer months.

N/A

Non-standard timings. Where the premises will be used for the supply of alcohol at different times from those listed in the
column on the left, list below

For example (but not exclusively), where you wish the activity to go on longer on a particular day e.g. Christmas Eve.

N/A

State the name and details of the individual whom you wish to specify on the
licence as premises supervisor
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Continued from previous page...

Name

First name |Daisy I
Family name IBonham |
Date of birth

Enter the contact's address
Building number or name
Street

District

City or town

County or administrative arez
Postcode

Country [V LU YU

Personal Licence number
(if known)

Issuing licensing authority
(if known)

PROPOSED DESIGNATED PREMISES SUPERVISOR CONSENT

How will the consent form of the proposed designated premises supervisor
be supplied to the authority?

(& Electronically, by the proposed designated premises supervisor

C Asan attachment to this application

Reference number for consent F If the consent form is already submitted, ask

form (if known) the proposed designated premises
supervisor for its 'system reference’ or 'your
reference’.

Section 16 of 21

ADULT ENTERTAINMENT

Highlight any adult entertainment or services, activities, or other entertainment or matters ancillary to the use of the
premises that may give rise to concern in respect of children

Give information about anything intended to occur at the premises or ancillary to the use of the premises which may give
rise to concern in respect of children, regardless of whether you intend children to have access to the premises, for example
(but not exclusively) nudity or semi-nudity, films for restricted age groups etc gambling machines etc.

N/A

Page 24 of 46

& Crown copyright



Continued from previous page...

Section 17 of 21

LERlipe DDRDoRAicDo
A4 P2 F IR EWEE 2R P

Standard Days And Timings

MONDAY . . . L TR
Start nd o000 | (e 161001 andl anly alve detalls forthe days
ot [ tnd [ ] rwbe vsed forthesctiity

TUESDAY
Start End
sart [ | end [ |

WEDNESDAY
Start End
st [ | end [ ]

THURSDAY
Start End
sart [ | end [ |

FRIDAY
Start End
sart [ | end [ ]

SATURDAY
Start End
sart || end [ |

SUNDAY
Start End
start [ ] end [ ]

State any seasonal variations

For example (but not exclusively) where the activity will occur on additional days during the summer months.

N/A

Non standard timings. Where you intend to use the premises to be open to the members and guests at different times from
those listed in the column on the left, list below

For example (but not exclusively), where you wish the activity to go on longer on a particular day e.g. Christmas Eve.

N/A

D I Y £ AL
raytc 20 U150
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|

Continued from previous page...

Section 18 of 21

LICENSING OBJECTIVES

Describe the steps you intend to take to promote the four licensing objectives:

a) General — ali four licensing objectives (b,c,d,e)

List here steps you will take to promote all four licensing objectives together.

We will ensure our expectations are clear with all paperwork completed for both internal and external events.
We will consult with our local licensing officer where needed.
We will adjust our plan based on feedback from responsible authorities

b) The prevention of crime and disorder

We have CCTV on key areas with footage stored securely for 28 days.

Site staff will be trained in conflict management, responsible alcohol sales, and how to spot signs of criminal behavior.
We will have a refusal/incident logbook to keep detailed records of incidents and refusals (e.g. of service to drunk or
underage patrons).

Where applicable we will consider licensed door supervisors.

We will display signs and conduct checks.

We will use secure storage if staff confiscate drugs.

¢) Public safety

We have a capacity limit of 200 based on our fire risk assessment and staff know how to monitor numbers.
Fire exits are clearly marked, unobstructed, and staff know evacuation procedures.

We have first-aid kits readily available and staff are trained in basic first aid.

We regularly review our H&S risks, especially for things like slips, trips, and falls.

Our equipment, lighting, and facilities are kept in safe working order.

d) The prevention of public huisance

We will keep doors/windows closed during entertainment and ensure noise limiters are used on PA equipment.
We will display polite signs asking customers to leave quietly and respect neighbours.

Our outdoor spaces (IE Rose Garden and car park) will only be used as set times.

We will schedule deliveries at reasonable times to avoid disturbance.

We will provide bins and will clean up litter from the premises vicinity if needed.

e) The protection of children from harm

We will require ID from anyone who looks under 25 as part of the Challenge 25 policy.

Staff will be trained on age verification procedures and how to handle refusals.

We will restrict access to children during certain times or for certain events (e.g. no children allowed after 9pm or during live
music/DJs).

Alcohol will not placed in areas easily accessible to unsupervised children.

Section 19 of 21

NOTES ON DEMONSTRATING ENTITLEMENT TO WORK IN THE UK
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Entitlement to work/immigration status for individual applicants and applications from partnerships which are not
limited liability partnerships:

A licence may not be held by an individual or an individual in a partnership who is resident in the UK who:

o does not have the right to live and work in the UK; or
s is subject to a condition preventing him or her from doing work relating to the carrying on of alicensable
activity.

Any premises licence issued in respect of an application made on or after 6 April 2017 will become invalid if the holder
ceases to be entitled to work in the UK.

Applicants must demonstrate that they have an entitlement to work in the UK and are not subject to a condition preventing
them from doing work relating to the carrying on of a licensable activity. They do this in one of two ways: 1) by providing
with this application copies or scanned copies of the documents listed below (which do not need to be certified), or 2) by
providing their 'share code' to enable the licensing authority to carry out a check using the Home Office online right to work
checking service (see below).

Documents which demonstrate entitlement to work in the UK

e An expired or current passport showing the holder, or a person named in the passport as the child of the
holder, is A British citizen or a citizen of the UK and Colonies having the right of abode in the UK [please see
note below about which sections of the passport to copyl.

° An expired or current passport or national identity card showing the holder, or a person named in the passport
as the child of the holder, is a national of a European Economic Area country or Switzerland.

J A Registration Certificate or document certifying permanent residence issued by the Home Office to a national

of a European Economic Area country or Switzerland.
e A Permanent Residence Card issued by the Home Office to the family member of a national of a European
Economic Area country or Switzerland.

o A current Biometric Immigration Document (Biometric Residence Permit) issued by the Home Office to the
holder indicating that the person named is allowed to stay indefinitely in the UK, or has no time limit on their
stay in the UK.

o A current passport endorsed to show that the holder is exempt from immigration control, is allowed to stay
indefinitely in the UK, has the right of abode in the UK, or has no time limit on their stay in the UK.

° A current Immigration Status Document issued by the Home Office to the holder with an endorsement
indicating that the named person is allowed to stay indefinitely in the UK or has no time limit on their stay in
the UK, when produced in combination with an official document giving the person’s permanent National
Insurance number and their name issued by a Government agency or a previous employer.

o A birth or adoption certificate issued in the UK, when produced in combination with an official document
giving the person’s permanent National Insurance number and their name issued by a Government agency
or a previous employer.

° A birth or adoption certificate issued in the Channel Islands, the Isle of Man or Ireland when produced in
combination with an official document giving the person’s permanent National Insurance number and their
name issued by a Government agency or a previous employer.

° A certificate of registration or naturalisation as a British citizen, when produced in combination with an
official document giving the person’s permanent National Insurance number and their name issued by a
Government agency or a previous employer,
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e A current passport endorsed to show that the holder is allowed to stay in the UK and is currently allowed to
work and is not subject to a condition preventing the holder from doing work relating to the carrying on of a
licensable activity.

© A current Biometric Immigration Document (Biometric Residence Permit) issued by the Home Office to the
holder which indicates that the named person can currently stay in the UK and is allowed to work relation to
the carrying on of a licensable activity.

e A current Residence Card issued by the Home Office to a person who is not a national of a European Economic
Area state or Switzerland but who is a family member of such a national or who has derivative rights or
residence.

° A current Immigration Status Document containing a photograph issued by the Home Office to the holder

with an endorsement indicating that the named person may stay in the UK, and is allowed to work and is not
subject to a condition preventing the holder from doing work relating to the carrying on of a licensable activity
when produced in combination with an official document giving the person’s permanent National Insurance
number and their name issued by a Government agency or a previous employer.

° A Certificate of Application, less than 6 months old, issued by the Home Office under requlation 18(3) or 20(2)
of the Immigration (European Economic Area) Regulations 2016, to a person who is not a national of a
European Economic Area state or Switzerland but who is a family member of such a national or who has
derivative rights of residence.

® Reasonable evidence that the person has an outstanding application to vary their permission to be in the UK
with the Home Office such as the Home Office acknowledgement letter or proof of postage evidence, or
reasonable evidence that the person has an appeal or administrative review pending on an immigration
decision, such as an appeal or administrative review reference number,

e Reasonable evidence that a person who is not a national of a European Economic Area state or Switzerland but
who is a family member of such a national or who has derivative rights of residence in exercising treaty rights in
the UK including:-

o evidence of the applicant’s own identity — such as a passport,
° evidence of their relationship with the European Economic Area family member - e.g. a marriage
certificate, civil partnership certificate or birth certificate, and
o evidence that the European Economic Area national has a right of permanent residence in the UK or is one
of the following if they have been in the UK for more than 3 months:
(i) working e.g. employment contract, wage slips, letter from the employer,
(i) self-employed e.g. contracts, invoices, or audited accounts with a bank,
(iii) studying e.g. letter from the school, college or university and evidence of sufficient funds; or
(iv) self-sufficient e.g. bank statements.

Family members of European Economic Area nationals who are studying or financially independent must also provide
evidence that the European Economic Area national and any family members hold comprehensive sickness insurance in the
UK. This can include a private medical insurance policy, an EHIC card or an S1, S2 or S3 form.

Original documents must not be sent to licensing authorities. If the document copied is a passport, a copy of the
following pages should be provided:-

(iy any page containing the holder’s personal details including nationality;

(i) any page containing the holder’s photograph;

(iii) any page containing the holder’s signature;

(iv) any page containing the date of expiry; and

(v) any page containing information indicating the holder has permission to enter or remain in the UK and is permitted to
work,
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If the document is not a passport, a copy of the whole document should be provided.

our right to work will be checked as part of your licensing application and this could involve us checking your immigration
status with the Home Office. We may otherwise share information with the Home Office. Your licence application will not be |-
determined until you have complied with this guidance.

Home Office oniine right to work checking service

As an alternative to providing a copy of the documents listed above, applicants may demonstrate their right to work by
allowing the licensing authority to carry out a check with the Home Office online right to work checking service.

To demonstrate their right to work via the Home Office online right to work checking service, applicants should include in
this application their 9-digit share code (provided to them upon accessing the service at https://www.gov.uk/prove-right-
to-work) which, along with the applicant's date of birth (provided within this application), will allow the licensing authority
to carry out the check.

In order to establish the applicant's right to work, the check will need to indicate that the applicant is allowed to work in the
United Kingdom and is not subject to a condition preventing them from doing work relating to the carrying on of a
licensable activity.

An online check will not be possible in all circumstances because not all applicants will have an immigration status that can
be checked online. The Home Office online right to work checking service sets out what information and/or documentation
applicants will need in order to access the service. Applicants who are unable to obtain a share code from the service
should submit copy documents as set out above.

Section 20 of 21

NOTES ON REGULATED ENTERTAINMENT

Page 29 of 46

@ Crown copyright




Continued from previous page...

In terms of specific regulated entertainments please note that:

&

Plays: no licence is required for performances between 08:00 and 23.00 on any day, provided that the audience
does not exceed 500.

Films: no licence is required for ‘not-for-profit’ film exhibition held in community premises between 08.00 and
23.00 on any day provided that the audience does not exceed 500 and the organiser (a) gets consent to the
screening from a person who is responsible for the premises; and (b) ensures that each such screening abides
by age classification ratings.

Indoor sporting events: no licence is required for performances between 08.00 and 23.00 on any day, provided
that the audience does not exceed 1000.

Boxing or Wrestling Entertainment: no licence is required for a contest, exhibition or display of Greco-Roman
wrestling, or freestyle wrestling between 08.00 and 23.00 on any day, provided that the audience does not
exceed 1000. Combined fighting sports — defined as a contest, exhibition or display which combines boxing or
wrestling with one or more mattial arts — are licensable as a boxing or wrestling entertainment rather than an
indoor sporting event.

Live music: no licence permission is required for:
a performance of unamplified live music between 08.00 and 23.00 on any day, on any premises.

a performance of amplified live music between 08.00 and 23.00 on any day on premises authorised to sell
alcohol for consumption on those premises, provided that the audience does not exceed 500.

a performance of amplified live music between 08.00 and 23.00 on any day, in a workplace that is not
licensed to sell alcohol on those premises, provided that the audience does not exceed 500.

a performance of amplified live music between 08.00 and 23.00 on any day, in a church hall, village hall,
community hall, or other similar community premises, that is not licensed by a premises licence to sell
alcohol, provided that (a) the audience does not exceed 500, and (b) the organiser gets consent for the
performance from a person who is responsible for the premises.

a performance of ampilified live music between 08.00 and 23.00 on any day, at the non-residential premises
of (i) a local authority, or (ii) a school, or (iii) a hospital, provided that (a) the audience does not exceed 500,
and (b) the organiser gets consent for the performance on the relevant premises from: (i) the local
authority concerned, or (i) the school or (iii) the health care provider for the hospital.

Recorded Music: ho licence permission is required for:

any playing of recorded music between 08.00 and 23.00 on any day on premises authorised to sell alcohol
for consumption on those premises, provided that the audience does not exceed 500.

any playing of recorded music between 08.00 and 23.00 on any day, in a church hall, village hall,
community hall, or other similar community premises, that is not licensed by a premises licence to sell
alcohol, provided that (a) the audience does not exceed 500, and (b) the organiser gets consent for the
performance from a person who is responsible for the premises.

any playing of recorded music between 08.00 and 23.00 on any day, at the non-residential premises of (i) a
local authority, or (ii) a school, or (iii) a hospital, provided that (a) the audience does not exceed 500, and (b)
the organiser gets consent for the performance on the relevant premises from: (i) the local authority
concerned, or (i) the school proprietor or (iii) the health care provider for the hospital.
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o Dance: no licence is required for performances between 08.00 and 23.00 on any day, provided that the
audience does not exceed 500. However, a performance which amounts to adult entertainment remains
licensable.

e Cross activity exemptions: no licence is required between 08.00 and 23.00 on any day, with no limit on
audience size for:
o] anhy entertainment taking place on the premises of the local authority where the entertainment is provided
by or on behalf of the local authority;

0 any entertainment taking place on the hospital premises of the health care provider where the
entertainment is provided by or on behalf of the health care provider;

o} any entertainment taking place on the premises of the school where the entertainment is provided by or
on behalf of the school proprietor; and

o} any entertainment (excluding films and a boxing or wrestling entertainment) taking place at a travelling
circus, provided that (a) it takes place within a moveable structure that accommodates the audience, and
(b) that the travelling circus has not been located on the same site for more than 28 consecutive days.

Section 21 of 21

PAYMENT DETAILS

This fee must be paid to the authority. If you complete the application online, you must pay it by debit or credit card.

Premises Licence Fees are determined by the non&nbsp;domestic rateable&nbsp;value of the premises.

To find out a premises non domestic rateable value go to the Valuation Office Agency site at http://www.voa.gov.uk/
business_rates/index.htm

Band A - No RV to £4300 £100.00

Band B - £4301 to £33000 £190.00

Band C - £33001 to £87000 £315.00

Band D - £87001 to £125000 £450.00*

Band E - £125001 and over £635.00*

*|f the premises rateable value is in Bands D or E and the premises is primarily used for the consumption of alcohol on the
premises then your are required to pay a higher fee

Band D - £87001 to £12500 £900.00

Band E - £125001 and over £1,905.00

There is an exemption from the payment of fees in relation to the provision of regulated entertainment at church halls,
chapel halls or premises of a similar nature, village halls, parish or community halls, or other premises of a similar nature. The
costs associated with these licences will be met by central Government. If, however, the licence also authorises the use of
the premises for the supply of alcohol or the provision of late night refreshment, a fee will be required.

Schools and sixth form colleges are exempt from the fees associated with the authorisation of regulated entertainment
where the entertainment is provided by and at the school or college and for the purposes of the school or college.

If you operate a large event you are subject to ADDITIONAL fees based upon the number in attendance at any one time
Capacity 5000-9999 £1,000.00

Capacity 10000 -14999 £2,000.00

Capacity 15000-19999 £4,000.00

Capacity 20000-29999 £8,000.00

Capacity 30000-39999 £16,000.00

Capacity 40000-49999 £24,000.00

Capacity 50000-59999 £32,000.00

Capacity 60000-69999 £40,000.00

Capacity 70000-79999 £48,000.00

Capacity 80000-89999 £56,000.00

Capacity 90000 and over £64,000.00

* Fee amount (£) 635.00

ATTACHMENTS

AUTHORITY POSTAL ADDRESS
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Address

Building number or name

Street

City or town

County or administrative area

Postcode

| |
| |

District | |
| |
| |
|

Country lUnited Kingdom [

DECLARATION

» /we understand it is an offence, liable on conviction to a fine up to level 5 on the standard scale, under section 158 of the
licensing act 2003, to make a false statement in or in connection with this application.

(] Ticking this box indicates you have read and understood the above declaration

This section should be completed by the applicant, unless you answered "Yes" to the question "Are you an agent acting on
behalf of the applicant?”

* Full name ] ‘ l

* Capacity | [

Date (dd/mm/yyyy) |

[ Add another signatory I

Once you're finished you need to do the following:

1. Save this form to your computer by clicking file/save as...

2. Go back to https://www.gov.uk/apply-for-a-licence/premises-licence/norwich/apply-1 to upload this file and continue
with your application.

Don't forget to make sure you have ali your supporting documentation to hand.

ITIS AN OFFENCE LIABLE TO SUMMARY CONVICTION TO A FINE OF ANY AMOUNT UNDER SECTION 158 OF THE
LICENSING ACT 2003, TO MAKE A FALSE STATEMENT IN OR IN CONNECTION WITH THIS APPLICATION

IT IS AN OFFENCE UNDER SECTION 24B OF THE IMMIGRATION ACT 1971 FOR A PERSON TO WORK WHEN THEY
KNOW, OR HAVE REASONABLE CAUSE TO BELIEVE, THAT THEY ARE DISQUALIFIED FROM DOING SO BY REASON OF
THEIR IMMIGRATION STATUS. THOSE WHO EMPLOY AN ADULT WITHOUT LEAVE OR WHO IS SUBJECT TO
CONDITIONS AS TO EMPLOYMENT WILL BE LIABLE TO A CIVIL PENALTY UNDER SECTION 15 OF THE IMMIGRATION,
ASYLUM AND NATIONALITY ACT 2006 AND PURSUANT TO SECTION 21 OF THE SAME ACT, WILL BE COMMITTING AN
OFFENCE WHERE THEY DO SO IN THE KNOWLEDGE, OR WITH REASONABLE CAUSE TO BELIEVE, THAT THE EMPLOYEE
IS DISQUALIFIED
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Fuller, Maxine

e e e
From: Bartram, Michelle -
Seiit: 271 August 2025 15:35
Cc: INNES, Emily
Subisct: FW: New Premises licence - Unity Hub
Attachmenis: CH boundaries and area for licensing (1).pdf

STOP: Were you expecting this e-mail? Does it look genuine?
THINK: Before you CLICK on links or OPEN any attachments.

Hello Licensing

| can confirm that Norfolk Police have received a copy of the application for a new premises licence
for Unity Hub, Carrow House Norwich.

To promote the licensing objectives, | request that the following conditions are added to the premises
licence:

« Staff directly involved in alcohol sales will be trained in relation to the sale of alcohol.
Training records will be kept and available to Police or Licensing Authority on request.

o Arefusal/incident log will be kept at the premises and available to Police or Licensing
Authority on request.

e CCTVtobe in operation, CCTV cameras to cover the main public areas of the premises
and immediate outside. CCTV to record for a minimum of 28 days and be available to
Police or Licensing Authority on request.

With these conditions attached to the premises licence, there are no Police objections
The email below is from the applicant agreeing to this so there are no outstanding objections.
Kind regards

Thanks

Michelle Bartram

Licensing Officer

Community Safety Operational Unit

Norfolk Constabulary

Building 7, OCC

Falconers Chase, Wymondham
Norfolk, NR18 OWW
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EXGEPTIUNAL PULIBING FUR NDBFULK

From: Sarah King <

Sent: 21 August 2025 1512

To: Bartram. Michelle

Suhiject: Re: New Premises licence - Unity Hub

~ CAUTION: This email originated from outside of the organisation. ——

Do not click|inks or open attachments unless you recognise the'sender and know:the content is safe:
Dear Michelle,

Thanks for taking the time to send through the below and sorry for my delayed response. Just
catching up on emails after two weeks leave.

My answers are point by point below.

| wanted to clarify what areas you wanted to licence for alcohol and music as the plan doesn’t really
show this. Is there a way you can send an amended plan with just the licensed area outlined? If not
can you clarify what areas?

I have attached a plan of the areas for licensing. It's the internal area outlined by a thick red line.
This covers 'Old Carrow House' which consists internally of our Orangery, Garden Room and
Reception Room and externally our Rose Garden and Lawn.

In relation to the CCTV, are you able to advise what coverage you have? Do you have any outside
coverage? | will put a condition below but please say if you aren’t able to comply with this.

After a series of break ins earlier this year, we have installed CCTV for 'Old Carrow House' at the
back of the Orangery adjacent to the car park and the path between the car park and gardens.
We haven't installed it at the front of the building for the privacy of visitors.

Also, are you looking to stop the music outside after a certain time? | think it might be something the
noise team request.

Yes, the license states until 12am. We did a test last weekend with a band in the Orangery. We

found that closing the top windows of the space removed noise pollution and when standing at
the main entrance to Carrow House, you couldn't hear anything. Very pleased!

Thank you for including measures within the licence application such as training, CCTV and refusal
log. Is it possible, | can expand on them so the conditions state:

« Staff directly involved in alcohol sales will be trained in relation to the sale of alcohol. Training
records will be kept and available to Police or Licensing Authority on request.

« Arefusal/incident log will be kept at the premises and available to Police or Licensing
Authority on request.

« CCTVto bein operation, CCTV cameras to cover the main public areas of the premises and
immediate outside. CCTV to record for a minimum of 28 days and be available to Police or
Licensing Authority on request.

Absolutely.
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Do come back to me if you have any further questions and | am happy to facilitate a visit if you'd like
to come by.

Kindestiegarus,

Siif’biif‘:i

Sarah King, Business Development Manager
Norwich Unity Hub.

Lets continue the conversation on What's App

My usual working hours are Monday to Friday 9am - 5pm

3 Booktime to meet with me

D)
NORWicH = (B8
N & CHRRG
HUB HOUSE

[ /

Norwich Unity Hub Legal Disclaimer:

"This message is for the named person's use only. It may contain confidential, proprietary or legally privileged information. No confidentiality or privilege is waived
or lost by any mistransmission. If you receive this message in errar, please immediately delete it and all copies of it from your system, destroy any hard copies of it
and notify the sender. You must not, directly or indirectly, use, disclose, distribute, print, or copy any part of this message if you are not the intended recipient.
Norwich Unity Hub reserves the right to monitor all e-mail communications through its networks. Any views expressed in this message are those of the individuat
sender, except where the message states otherwise and the sender is authorised to state them to be the views of any such entity.

senders and recipients of email should be aware that, under the General Data Protection Regulation (GDPR) (EU) 2016 and the Freedom of Information Act 2000
the contents may have to be disclosed in response to a request.”
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Fuller, Maxine

From:
Sent:
224

Subject:

Your
name/organisation
name/name of body
you represent

|Postal address
[Email address

Contact telephone
number

What type of licencing
are you supporting or
objecting to?

application or
objecting to one?
Address of the
premises you wish to
object to

Please give details of
your support/objection
in relation to at least
one of the four
licensing objectives

Please suggest any
conditions which

Are you supporting an |

autoresponse@norwich.gov.uk
12 Atigust 2025 16:16

PICENISING
LILENNSIHNG

Online licensing representation form received

Licensing Authority
Licensing Act 2003

Statement of supp_ort_o_r_ objectibn to an applic_ation fora
premises licence

Daniel Ragan

66 Bracondale, Norwich, NR1 2BE

Premises licence - alcohol and entertainment

Objecting to a licence

Carrow House, Carrow Road, NR1 1JE

Your support or objection must relate to one of the four
licensing objectives

Events held at Carrow House will be a public nuisance due to sound and
drunken behaviour so close to Bracondale houses. Saturday, 9th August
2025 an event was going on at approximately 8:30 and the sounds of music
and partying were clearly audible as well as drunken people in the streets

after. This has a direct impact on life for residents nearby.

Noise control rules and strict rules for end times.
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would alleaviate your
concerns

2025-08-12

Fullname: | Daniel Ragan Date:
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Chard, Anna

From: autoresponse@norwich.gov.uk

Sent: 12 August 2025 15:51

To: LICENSING

Subject: Online licensing representation form received

Norwich City Council
Licensing Authority
Licensing Act 2003

Statement of support or objection to an application fora
premises licence

Your
name/organisation
name/name of body
you represent

Postal address | 66 Bracondale, Norwich, NR1 2BE

Dr Alastair McKelvey

‘Emai'l address

Contact telephone
number

What type of licencing |
are you supporting or Premises licence - alcohol and entertainment

objecting to?

Are you supporting an

application or Objecting to a licence

|objecting to one?

\Address of the

premises you wish to Carrow House (301 Norwich Unity Hub) King Street Norwich NR1 2TG
object to

Your support or objectioh must relate to one of the four
licensing objectives

The venue is entirely unsuitable as an entertainment centre. Thisis a
wholly residential area with minimal of parking and no history of licensed
premises in recent times. Residents are likely to find visitors using the few

parking options. There are numerous bars and restaurants a short distance
away at riverside, which has an established history as an entertainment
hub. There is no shortage of other self contained venues for events such as
weddings. We believe that an entertainment license in this premises will
i encourage drunkenness and foster crime and disorder. There is an

Please give details of
your support/objection
in relation to at least
one of the four
licensing objectives

1
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"3

wHST SUEEUst gy
conditions which
would alleaviate your

concerns

adjacent busy A road with narrow footpaths, and inebriated customers are
at risk of injury from passing traffic - including buses and other HGVs. Late
night noise from bands will be a nuisance to sleeping residents - especially
children - because of noise pollution and potential disorder will impact on

cublic safety. Please note that g late night drunken entertainment took
place on the night of the 9th August - we do not believe that this had a
licensea.

Not granting an alcohol or entertainment license.

Fult name:

Dr Alastair McKelvey |Date: 2025-08-12
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Licensing Committee/Subcommittee : Procedure for Determining Licensing
Act 2003 Cases/Applications Made Under The Gambling Act 2005

Regulatory Committee/Subcommittee: Procedure for Determining Applications
for Tables and Chairs/Applications For Sex Establishments Made Under The
Local Government (Miscellaneous Provisions) Act 1982

Time limits on Representations

1. In normal circumstances, the committee/subcommittee will expect each party
(applicant v objectors) to present their case within a maximum of 15 minutes,
although this time limit may be varied by the committee/subcommittee, either on
the application of a party to the hearing or at the sub-committee’s own instigation.
Should this need arise then all parties will be afforded the same allotted time to
speak.

2. Where there are several interested parties whose representations reveal similar
grounds of concern, the interested parties are strongly urged to appoint a
spokesperson to avoid repetition of the same points.

Cross Examination

3. Regulation 23 states that the authority generally leads the hearing, and that
cross-examination cannot take place unless specified by the local authority.

4. A decision to allow cross-examination will be taken on a case-by-case basis, with
a presumption to allow.

Behaviour during the Hearing

5. Any person attending the hearing who is deemed by the sub-committee to be
behaving in a disruptive manner will be asked to leave the hearing.

Late papers

6. If documentation is produced for the first time at the hearing, it can only be
considered if all parties agree to accept it. Information must be relevant to the
representations already made and to the promotion of the licensing objectives.

Step 1 Introduction

At the start of the hearing the chair should read out a statement declaring under
which capacity the committee/subcommittee is sitting, ie

This subcommittee is sitting to consider matters under the Licensing Act
2003.

The chair will introduce themselves and the members of the committee /
subcommittee.
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The chair will then introduce and explain the respective roles of:

(@)  the licensing officer;
(b)  the legal adviser to the committee/subcommittee;
(c) the committee officer (where applicable).

The chair invites all those present to introduce themselves and ask them to
indicate if they wish to speak during the hearing. (Only those persons who have
made representations may address the committee/subcommittee.)

Each party (the applicant and the objectors) will be asked by the chair whether 15
minutes is sufficient for the presentation of their case. (Agreement on the length
of time given for each speaker is at the discretion of the chair. If there are a large
number of relevant objections to a particular application the licensing authority
(council) may ask an appropriate number of representatives or a spokesperson to
put forward their views.)

Please note that at any time during the hearing the legal adviser or the licensing
officer may be asked or may offer advice to the committee/subcommittee or other
parties or ask questions of any party.

The legal adviser outlines the order of business.

Step 2: Presentation by Licensing Officer

The licensing officer outlines the application; confirms the application details with
the applicant or applicant’s representative, introduces the report and provides an
update on any recent changes.

The chair will invite questions from all parties to clarify the content of the licensing
officer’s report.

Step 3: Applicant’s Evidence

The applicant or their representative presents their case and brings forward any
supporters or witnesses, after which the chair will invite questions to the applicant
and their representatives from:

(1)  Members of the committee/subcommittee
(2)  The Responsible Authorities (or their representative);
(3) Interested parties® (e.g. objectors);

L An interested party is defined an interested party is anyone who has made a relevant representation
as defined in the Licensing Act 2003 or Gambling Act 2005, and may include:

1. A person living in the vicinity of the premises in question.
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(4)  the licensing officer.
The chair will also invite questions to any witnesses where present from all parties.

Questions should be relevant to the application and repetition will be discouraged.
Step 4: Responsible Authorities who are objecting present their case
Responsible authorities present their case and are questioned (if necessary) in turn
by:
(1)  Members of the committee/subcommittee
(2)  The applicant;
(3) Interested parties (e.g. objectors);
)

(4 the licensing officer.

The chair will also invite questions to any witnesses where present from all parties
listed above.

Questions should be relevant to the application and repetition will be discouraged.
Step 5: Interested Parties introduce their case

Each of the interested parties or their representatives wishing to address the

committee/subcommittee may do so in order determined by the chair. They too

must be willing to be questioned by other parties as listed above. Interested parties

may not however question each other.

Questions should be relevant to the application and repetition will be discouraged.

Interested parties present their case and bring forward any witnesses, who are
questioned (if necessary) in turn by:

(1) Members of the committee/subcommittee
(2) The Applicant;

(3) Responsible authorities;

(4) Licensing officer.

Step 6: Closing Statements

The chair will invite closing statements from the Responsible Authorities/Interested

2. A body representing persons living in the vicinity of the premises in question e.g. a
Residents’ Association.

3. A person involved in a business in the vicinity of the premises in question

4, A body representing persons involved in such business e.g. a Trade Association.
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Parties and the applicant. Each party will be given a maximum of 5 minutes to sum
up their representation(s).

Step 7: Members of the committee/subcommittee seek clarifications on
any outstanding points

Members of the committee/subcommittee have a final opportunity to seek clarification
on any points raised.

Step 8: Members of the committee/subcommittee retire to deliberate

The committee/subcommittee accompanied only by their legal adviser (and committee
officer) will retire to make its decision in private.

Step 9: Decision notification

The committee/subcommittee usually readmits the applicant and other parties and the
chair announces the decision. The legal adviser will provide the reasons for the
decision and advises the parties that the decision will also be sent to them in writing
and the rights of appeal. There can be no further questions or statements.

If the committee/subcommittee is unable to reach a decision, the chair will explain that

all parties will be notified as soon as possible (but within 5 working days) of the decision
and the reasons for such.
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